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“Spoken English Guru” English Charts

En§|| sh Simple Sentences English
Welecom {without action by Subject} Gury

I | I
Present Past Future

Ry a8 wEEAR g &  wmmeaw Fw 2w o, A w A, F &

Hai, Hain, Ho, Hun ‘:I'l"ig /& % Tha, The, Thi g:"g /& a Hoga, Hogi, Honge s:"g Va5l -g[-?[

(Iss/Am/Are) Paas hai, Me hai (Was/Were)  paas tha, Me tha (Willbe)  paas hoga, Me hoga
| Bhai/Bahan hain.. Bhai/Bahan the... j Bhai/Bahan honge...
3 (Has/Have) 2 (Had) 2 (Will have)
Is not Was not ) Will not be ]
Am not Does not have  Were not Did not have Will not have
Are not Do not have

My YouTube channel- Study Ebook pdf

Singular Plural

1st Person | () We (&)

xThou You

He/She(dg) They(a)
This,That,It These,Those

3rd Person
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Engiish EI‘\QLI,Shn Be Have Do
\£% Formis (1) (urg &= | (@)
Infinitive/Base Form To be To have To do
Present (V1) Is/ Am/ Are | Has/Have Does/Do
Past (V2) Was/Were Had Did
Past Participle (V3) Been Had Done
Present Participle (V4) Being Having Doing

My YouTube channel- Study Ebook pdf

TENSE — UsaH www.SpokenEnglish.Guru
ru

PRESENT @, € &, §)  PAST @m, &, off)  FUTURE@m, ¥, )

o, o, @ fomr} / far <) T, A,
Does / Do Did (Ng;; i‘;"jion will
. <l W), e+ ¥ REL W@, W+ A @, W), @ + BRN
S 1/ Am ) Are+ VA Was / Were + V4 Will be + V4
Perfoct qol, forr, N+ 8 gor, form, S + o g, fomm, < + &
Has / Have + V3 Had + V3 Will have + V3
WA R+E | W@ RAW | W W+ B
Y @ 9 X I @ 9T X T D AT XD

@ fTT Since/For @ fo7 Since/For = fiIU Since/For/From
Has/Have+been+V4 Had been + V4 Will have been + V4
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English Present Indefinite Tense gt
4 G [ {ﬁT, ar T‘ﬂ} EPiglll!sn

Affirmative Sentence (95 dHS 1)
.

Sub + W1 + {3rd person singular ok 21 s, es} + Obj. E R et o
Negative Sentence (FF&® arF) sRcrer 2ifdhol

Sub + does/do + not + V1 + Obj.

Interrogative Sentence (usaE® )

<WH > + does/do + Sub + V1 + Obj?

Negative Interrogative Sentence (FFS UsarEs arEd)
<WH > + does/do + Sub + not + V1 + Obj ?

Please Share, Forward & Comment - Aditya Sir

My YouTube channel- Study Ebook pdf

English  present Continuous Tense EHQiISI]
ey qRd e {'@T %’ -{a %} -(% %} Gur“

Affirmative Sentence (h[X[HE dl<H) ——
Sub + issfam/are + V1 +ing + Obj. i i ENGLISHWALE COM

Negative Sentence (hI{HS dH)
Sub + isfam/are + not + V1 + ing + Obj.

Interrogative Sentence (341 dl<H)

<WH > + islam/are + Sub + V1 + ing + Obj. ?

Negative Interrogative Sentence (AG[{[HS UHdED_dTH)

<WH > + issfam/are + Sub + not + V1 + ing + Obj. ?
Please Share, Forward & Comment - Aditya Sir
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English Present Perfect Tense EffﬁilSh
e (T E e T E Glir
Affirmative Sentence (FER[HS_dATH)
Sub + has/have + V3 + Obj. e
‘&5 ENGUSHWALE Com
Negative Sentence (F5HS aTH) sicrer Fdifenon

o L
chid

Sub + has/have + not + V3 + Obj.

Interrogative Sentence (J3dE%_d1H)
<WH > + has/have + Sub + V3 + Obj?

Negative Interrogative Sentence (7% Jd=ED d19)
< WH > + has/have + Sub + not + V3 + Obj ?

Please Share, Forward & Comment - Aditya Sir
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Englvjf’b.. Present Perfect Continuous Tense Efféiigh
B (w? @R e Gliru

{feedt & & - “@” % fw Since a1 For &1 wai)

Affirmative Sentence (9HITHS dI9H)

Sub + has/have + been + V1 + ing + Obj. + since/for + {Time}.
Negative Sentence (H{HE dlH)

Sub + has/have + not + been + V1 + ing + Obj. + since/for + {Time}.
Interrogative Sentence (J-dE%h dlH)

<WH> + has/have + Sub + been + 1 + ing + Obj. + since/for + {Time}?

Negative Interrogative Sentence (Fb[{[HD UHAES dld)
<WH> + has/have + Sub + not + been + V1 + ing + Obj. + since/for + {Time}?

Please Share, Forward & Comment - Aditya Sir
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Englwl"?‘b“ Past Indefinite Tense Engllsn

S {eman, T/, @, @, ﬁum
Affirmative Sentence (APIRTHD dIdY)
Sub + V2 + Obj.

e ENGLISHWALE COM

Negative Sentence (1PIRTcHD dIdY)
Sub + did + not + V1 + Obj.
Interrogative Sentence (33dE% A1)
<WH > + did + Sub + V1 + Obj?
Negative Interrogative Sentence ((1®RTcH® YZddiddh didy)

<WH > +did + Sub + not + V1 + Obj?
Please Share, Forward & Comment - Aditya Sir
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En@&g Past Continuous Tense EffgilSh
T W e {-{ET o @ %ﬁ’ -{-% a} Glll'll

Affirmative Sentence (95[HE 1)

| I _ ]

Sub + was/were + V1 + ing + Obj. § o ausmuaie cow

sioc19l \u]la\'m

Negative Sentence (h[[HS dIH)

Sub + was/were + not + V1 + ing + Obj.
Interrogative Sentence (34 dI9H)

< WH > + was/were + Sub + V1 + ing + Obj. ?
Negative Interrogative Sentence (hIX[HE JdES dH)

< WH > + was/were + Sub + not + V1 + ing + Obj. ?

Please Share, Forward & Comment - Aditya Sir
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English Past Perfect Tense English
i (g, 6 4, 3% 3 Giru
Affirmative Sentence (9hUHS )
Sub + had + V3 + Obj. I e — ]

85 ENGLISHWALE .COM
stoerer Adifdhor

L =S
Chi

Negative Sentence (FHHS dlH)
Sub + had + not + V3 + Obj.
Interrogative Sentence (339dE% dIH)
<WH >+ had + Sub + V3 + Obj ?
Negative Interrogative Sentence (FX[H% 4= dlH)
<WH > + had + Sub + not + V3 + Obj?
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Spoken

English  Past Perfect Continuous Tense English

e EGREEE] {T&'T Q'ﬂ" .{a Qﬁ, .{% a‘} Guru
(et &7 & - “@” & fw Since a1 For &1 w4}

Affirmative Sentence (9%I{HE dIH)

Sub + had been + V1 + ing + Obj. + since/for + {Time}. - gey tncusmltizz

Negative Sentence (h[{[HE d1H)
Sub + had not been + V1 + ing + Obj. + since/for + {Time}.

Interrogative Sentence (N394 dIH)
<WH> + had + Sub + been + V1 + ing + Obj. + since/for + {Time}?

Negative Interrogative Sentence (A[XHE UHdAESE dl9H)
<WH?> + had + Sub + not + been + V1 + ing + Obj. + since/for + {Time}?

Please Share, Forward & Comment - Aditya Sir
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. = Spoken
English Future Indefinite Tense En"g“sn
W HId H9 {Tn ﬁ Tﬁ}
» Y lll'll
Affirmative Sentence (9hIHS dlH) F
Sub + will + V1 + Ob;j. g ~ gy
Negative Sentence (7FHHE dFd) SPerar ulfeRor

_— -
Chi

Sub + will + not + V1 + Obj.
Interrogative Sentence (HSFTEHEEE E{TERI)
<WH > + will + Sub +\V1 + Obj?
Negative Interrogative Sentence (A TS dlH)

<WH > + will + Sub + not + V1 + Obj ?
Please Share, Forward & Comment - Aditya Sir
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English Future Continuous Tense Efi’g'hsn
GELi toREHE! {-{gl- a-r”, @ a-;ﬂ, © a-?[} Guru

Affirmative Sentence (HbIUHS d19)

5 p 5 b eear—e——y . E
Sub + will be + V1 + Ing + Obj. 1 ENGLISHWALE COM
ol «_nfa\'o.

Negative Sentence (AhIUHS dlH)
Sub + will not be + V1 + ing + Obj.

Interrogative Sentence (UHdESh I
< WH > + will + Sub + be + V1 + ing + Obj. ?

Negative Interrogative Sentence (AhI{IcHE Jdr=h )
< WH > + will + Sub + not + be + V1 + ing + Obj. ?

Please Share, Forward & Comment - Aditya Sir
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English Future Perfect Tense Effgilsn
qEH WA e {ﬂzﬁf @Tﬁ, ﬂzﬁ a‘ﬂ; ﬂ% aﬁ} Glll'll

Affirmative Sentence (HIHE d19)

Sub + will have + V3 + Obj. R e—e—y W

A5 ENGLISHWALE .COM

Negative Sentence (FHITHS A1)

Sub + will not have + V3 + Obj.
Interrogative Sentence (J3dE% d1H)
<WH > + will + Sub + have + V3 + Obj ?
Negative Interrogative Sentence (F5IRIHh TS dl)

< WH > + will + Sub + not + have + V3 + Obj ?
Please Share, Forward & Comment - Aditya Sir
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Spoken

English E ture Perfect Continuous Tense English

Lk LEE
o (e &m, @& &, @ &) Gliry
(et w77 & - “@" & fow Since a1 For &1 53}

Affirmative Sentence (B[X[H dl) - —
Sub + will have been + V1 + ing + Obj. + since/for + {Time}.  § = thelshwal con

Negative Sentence (h[{IHh dlH)
Sub + will not have been + V1 + ing + Obj. + since/for + {Time}.

Interrogative Sentence (43-d1dh dIH)
<WH> + will + Sub + have been + V1 + ing + Obj. + since/for + {Time}?

Negative Interrogative Sentence (Th[{IHD USHdES dlH)
<WH> + will + Sub + not + have been + V1 + ing + Obj. + since/for + {Time}?

My Telegram Channel- Study Ebook pdf
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“Spoken English Guru” English Charts

TENSE ACTIVE VOICE PASSIVE VOICE
Present Indefinite (1, @, ) | Does/ Do Is/ Am/ Are
Present Continuous (W@ 2) | Is/ Am/ Are Is/ Am/ Are + being
Present Perfect (J& 2) Has/ Have Has been/ Have been

Present Perfect Cont. (@ 2) | Has / Have been | Has/Have been + being [RARE]

b o ) e s e St —— ———— ——————

Past Indefinite (3131, ) Did Was/ Were

Past Continuous (3T ) Was/ Were Was/ Were + being

Past Perfect (I ) Had Had been

Past Perfect Cont. (&1 ) Had been Had been + being [RARE]

Future Indefinite (T, 7, ) { will Will be

Future Continuous (&1 2I7T) I Will be Will be + being [RARE]

1
Future Perfect (F#1 2ITT) l Will have Will have been

Will have been + being [RARE]

Future Perfect Cont. (&l '@"ﬂ)i Will have been

PASSIVE VOICE OF MODAL VERBS

Can (rckar &), Could (w1, Url, 3foRar &), I
Should (@11&), Shall (a1i&g/3r), |
Must (@if@g / om, 31, off) {a2], I
May/Might (Jickar &) / (om, J1, off {emeIG}), }
Has to/Have to (ch3el &,ch36ll Usdl 8), !
Had to (oh6l1 &1, Shall U3dr i, chall U3T), I
Used to (T3 chaar &), Would (ckar i, chadi ) I
Would like to (chei @igon), :
Will have to (chal 8101, chall U3oT) !
May/Might have to (ch6ll US Achdl 8) !
I
|
|
|
[
|
[
|

Could have (3fchar &), Should have (=g &)
Must have (aii&g &, gon 8on){aR},

Would have (8rdi, gon 8idn),

May have/Might have (Iichdi ei) / (goni 8T {21RiG])
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Conditional Sentences Chart
CONDITIONAL SENTENCES

Facts that are generally true
SFR A gY/glar &, At A gan @
(Agar ye ho/hota hdi, to ye hota hai)

If/When + Present Simple , Present Simple

If we heat water above 100 degrees, it boils.

Real condition & its probable result
3R A g/, ot at ghm/gl Qerdar @

(Agar ye ho/kare/karenge, to vo hoga/ho sakta hai)
If + Present Simple , Will/May/Might/Could
If you study hard, you will pass the exam.

Hypothetical condition but possible
3R 4 gidT, <t at gl STie/arer

(Agar ye hota, to vo ho jata/pata)
If + Past Simple, Would/Could
If | won a lottery, | could buy Mercedes S560.

Hypothetical condition but impossible

3R & gidT, af at gl IehT i1/ TTeT/<eheT AT
(Agar ye hota, to vo ho chuka hota/kar pata/sakta tha)

If + Past Perfect, Would have/Could have
If he had studied well, he would've become a doctor.
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Sentence Type (ichaii igherm o

Formation
Is/ Am/ Are + to

Oh6ll &

PRESENT

Has/Have + to | Ch6ll 8, Chell USAT @ (Compulsion)

- Was/Were + to | Chall 8N
(7 o) = = s —
2 —— ORI &I, chell Ul el
Shall UsSI (Compulsion)
Will be + to | oh6iT BI0TI, Sh36ill U0

FUTURE

Will have + to | Shall BIOT, Chall U‘%.D“(Compulsion)

“Having t0” - 1ol Idhell ohl chell US BT 8

YNN8 Is/Am/Are + having to

oh6ll US 8T &

Past Was/Were + having to

oGl U 8T

Future

Would be + having to

ch6lT US 8T BT

WILL vs WOULD Present/Past Future
am, 31, 3ft (Ga Ge Gi) Would + Vist Will + Vist
ET Egla”, Qﬁ' EEIai', 2%- ﬁ_‘ﬁ- H . .
Raha hoga, Rahi hogi, Rahe honge Would be + Ving | Will be + Ving
I BN, I BN, T B | \would have + V3| Will have + V3
Chuka hoga, Chuki hogi, Chuke honge

ar, d, df (TaTeTi) Would + Vst
2T BT, W ERM, W B | ey vin

Raha hota, Rahi hoti, Rahe hote 9

Tl aT, B Bdl, gB

Chuka hota, Chuki hoti, Chuke hoti | Would have + V3
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“Spoken English Guru” English Charts

Formation Sentence Type
Having + V3 {onIS TOhen} ohel oh oG
Having + V3 {cirs Tdherr} Tonar gg
Having to + V1 {onIS B} chel Us 8T
Having said that OR {02 8, 3210k sifoiglq o1l
Have - Having 1) giche  2) urA Biail
Eat / Drink - Have eniet, Uisll
Having a + Disease/Pain | chi$ a3l / GG Biell

Should have - Should be having | U1 81611 A1E¢
Must have - Must be having a1 g6l a1iaq {or5R}

May have - May be having L
Might have - Might be having ({“;;ST ‘zio"}(" e

Could have - Could be having

) Indefinite Pronoun English
\Girn / — . ale.com
It does not refer to a specific person, place or thing.

3rd Person Singular

Someone/Somebody, Anyone/Anybody, No one/Nobody, One,
Everyone/Everybody, Something, Anything, Each, Every, Other, )[1s, Was, Does, Has|
Nothing, Everything, Little, Much, Either, Neither, Another

3rd Person Plural
Both, Few, Many, Several, Others } | Are, Were, Do, Have |

3rd Person Singular or Plural
All, Some, More, None, Any |- [1s/ Are, Was/Were, Does/Do, Has/Have |

13 | All Books, eBooks and Web Courses: www.in.spokenenglish.guru
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Verbs followed only by a “Gerund”

Admit Appreciate Forgive Recollect
Allow Anticipate Mind Recommend
Advise Avoid Mention Resist
Enjoy Celebrate Miss Report
Escape Detest Permit Shirk
Explain Evade Understand Tolerate
Finish Dispute Resume Be worth
Confess Dread Risk Defend
Consider Feel like Postpone Confess
Delay Can't help Recall Urge

Verbs followed only by an “Infinitive”

Decide Remain Prove Can't wait
Fail Say Strive Can't afford
Hope Struggle Resolve Swear

Arrange Threaten Agree Tend
Care Wait Appear Turn out

Choose Learn Pay Demand

Deserve Manage Determine Wish

Endeavor Hesitate Beg Want
Expect Pretend Ask Request

Plan Prepare Seek Guarantee

Verbs followed by either “Gerund” or “Infinitive”

No change in meaning/sense:

Continue, Love, Like, Prefer, Hate, Propose

Change in meaning/sense:

Remember, Forget, Stop, Quit
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Use of “Get” - As a Main Verb

To receive/obtain Prapt karna (9 &)
To reach/arrive Pahunchna (g @)
To buy/purchase Khareedna (@)
To become Hona (1)
To understand Samajhna (\¥sTI)
To bring Laana (=)
To give Dena (&)
To earn Kamaana (&411)
To go Jaana (SIT1)

Use of GET as a Phrasal Verb
English Phrasal Verbs - Get souken
Cet upu (BB?H GBHT) To wake up / To stand up Egﬂl!ﬁh
Get in (foxfy are7 & ag) —————— To enter a vehicle
Get off (fxht argw & Savar) ———— To leave a vehicle

Get through (g &%=1 /9%erdal ) — To pass / To clear / To be successful
(e &1 /3ushr &var) — To finish/ To use/ To consume
Get over (f&#1 g% arqwa 9 Iwz-) —— To recover from a bad experience

Get out (fozht &1 f®we™ @ forw ®&m)  To Tell someone to leave
(SYIFR 4T /59 ¥ 311) To become known

CISERETED) To go out to enjoy/relax
Get away from (fsft @ sa-m) —— To escape from a person or thing
Get on with (Frer ) To manage
Get rid of (481 BT) To throw / To give away
Get into (zmfyra &) To become involved in something

Cet at (fa=1 &2 Ta™ @ IRET &w=1) — To try to say something indirectly
(FR-2 arerasT &¥1 / fi8 gsHr) —To criticize repeatedly

15 | All Books, eBooks and Web Courses: www.in.spokenenglish.guru
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English \Fom,q& \Eﬂmphasisl Use of EVER with WH Family b
Whatever | Whatsoever ————  {Jo kuchh bhi} Anything at all
Whenever | Whensoever ————  {Jab kabhi bhi} Anytime at all
Wherever | Wheresoever ——— —  {Jahaan kahin bhi} Anywhere at all
Whomever /| Whomsoever———  {Jisko bhi} To anyone at all

{Jo koi bhi} Any “Living” at all
Whoever | Whosoever —————  Ficiio bhid To-anvone at all

Whichever | Whichsoever ————  {Jo koi bhi} Anyone at all
— {Jaise bhi} In any way at all
However / Howsoever {Lekin fir bhi} Then also

— {Jitna bhi} To any extent at all
Whosever | Whosesoever (Whoever’s) — {Jis kisi ka bhi} of any “Living” at all
Of whichever / Of whichsoever — {Jis kisi ka bhi} of any “Non-living” at all

English WH Questions {Same WH Word twice} (Emh\

T - FT { KyaKyal == What all \Gury /
o o

Pl = el { Kahaan Kahaan } == Where all

hq = HY { Kab Kab } === How often

'ff?'\ef - a‘fé { Kaise Kaise }

L { frg e { Kis tarah ke } == What type/ kind/ sort of
fog @ J { Kis tarah se } == How

DN - B { Kaun Kaun} ==p> Who all
&9 - {9 BT { KisKisko} = Who all / Whom all
D - B A { Kaun Kaun se } == Which all

fod - o & |T | KisKiskesath} == With who all / With whom all
foq - 59 & folU { KisKiskeliye} == For who all / For whom all
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“Spoken English Guru” English Charts

English

Wale.com

Reporting Speech

Direct Indirect Speech

CHART 1 (Change in Pronoun)

Reported Speech

He said to me, “You are my best friend”.

If First Person (I, We) - according to the SUBJECT of the Reporting Speech
If Second Person (You) - according to the OBJECT of the Reporting Speech

If Third Person (He, She, They, Any name) - NO CHANGE

Spoken
English
Gury

| We You He She They

My Our Your His Her Their

Mine Ours Yours His Hers Theirs

Me Us You Him Her Them

Myself Ourselves | Yourself / Himself Herself | Themselves
Yourselves

English Direct Indirect Speech N
Gy

Present Indefinite (Do / Does)
Present Continuous (Is/Am/Are)
Present Perfect (Has/Have)
Present Perfect Cont. (Has been / Have been) =>Past Perfect Cont. (Had been)

CHART - 2 (Change in Tense & Modal)

=> Past Indefinite (Did)
=> Past Continuous (Was/Were)
=> Past Perfect (Had)

Past Indefinite (Did)

Past Continuous (Was/\Were)

Past Perfect (Had)

Past Perfect Cont. (Had been)

=> Past Perfect (Had)

=> Past Perfect Cont. (Had been)
=> No Change
=> No Change

Future Tense (Will)

s
MODAL VERB? /=R

L

=> Conditional (Would)

—
—
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“Spoken English Guru” English Charts

English Direct Indirect Speech e
Wale.com
CHART 3 (Change in Adjectives/Adverbs/Time) Gury/
Reporting Speech Reported Speech

= S i

He said to me, “l will come tomorrow”.

¥ A

This That

=afl = Tk ok Tomorrow => The following day
=
. Tha i At the moment == At that moment
These = we Last night => The night before
These days == Those days
= Th Last year => The year before
Here are Next year == The following year
Now => Then . .
That d Tonight => That night
Today = ik con Ago => Before / Earlier
Yesterday => The day before
Sli i i ch Spukan
Enguls.hm Direct Indirect Spee f=)
CHART 4 Guru
Reporting Speech Reported Speech

He said to me, “Oh! | lost my pen.”

Imperative Sentences - To order / To request / To advise
Said (to) - ordered/instructed // requested/urged // advised/suggested

Exclamatory Sentences - Expression of joy, sorrow, regret, applause or wonder/surprise
Said (to) - Exclaimed with { joy, sorrow, regret, applause, wonder/surprise }

Optative Sentences - To pray / To wish / To bid
Said (to) - Prayed / Wished / Bade
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“Spoken English Guru” English Charts

Swion

Punctuation Marks G

Semicolon

il CONTRACTIONS IN ENGLISH Rt

HAD WILL WOuLD

She is = She's She has = She's She had = She'd She will = She'll She would = She'd

What are = What're What have = What've What will = What'll What would = What'd
Who is = Who's Who has = Who's Who had = Who'd Who will = Who'll Who would = Who'd

There is = There's There has = There's There Had = There'd There will = There'll There would = There'd

How are = How're How Have = How've How had = How'd How will = How'll How would = How'd
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English British vs American (2@5@
Rubber Eraser Biscuit Cookie First Floor Second Floor
Film Movie Jug Pitcher Staff room Teachers’ lounge
Holiday | Vacation | Reception | Front desk| Academic staff Faculty
Flat Apartment| Pavement | Sidewalk | Sweet shop Candy store
Lift Elevator | Marks Grade Primary school Elementary school
Tap Faucet Maize Corn Timetable/Schedule' Schedule
Full stop | Period Autumn | Fall Fire brigade Fire department
Nappy Diaper Taxi Taxi / Cab | Plaster Band-aid
Trousers | Pants Tyre Tire Roundabout Traffic circle
Aeroplane Airplane | Zip Zipper Headmaster Principal
Football | Soccer Parcel Package | Dungarees Overall
Torch Flashlight | Break time Recess Post code Zip code
Trolley Cart Post Mail Postman Mailman
Dustbin | Trash can | Tin Can Motorbike Motorcycle
Mum Mom Queue Line Dustman Garbage man
Maths Math Cashier Teller Hoovers Vacuum Cleaners
Garden Backyard | Dear Expensive

H www.: olonenglish.guru
English
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“$" CLASSROOM OBJECTS
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= Hl === \\«p

Books Notebooks Pencil Case

-

Penéﬂ§ Colored pencils Ballpens  Highlighter

e sassse . ‘
Paint Brush

Paint i Scissor Backpack
& Palette ain l?t}ancnl sharpener | Eraser kp
(SN "4 e % —
Compass  Protractors Setsquare Desk Chair Stapler
& Ruler

=sE INSECTS NAME -
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Enghwémh‘ I(itchen UtenSilS www.spokenenglish.guru

=
2(‘ . a g’ J S‘L lﬂ @
3 - ol o
gyt = QIvE
Cup Mug shakers o LB
/ @ )

Sauce pan Pot Teapot Dish Bowl
En ‘I|Sh www.spokenenglish.guru

gush
Dept. - Department

Lb. - Pound (weight)

PO - Purchase order

BS - Bachelor of Science Degree
B2B - Business to business
B2C- Business to consumer
CEO - Chief Executive Officer
CFO - Chief Financial Officer
Co. - Company

Corp. - Corporation

Business Abbreviations

Acct. - Account

Ad. - Advertisement
Approx. - Approximately
FWD - Forward

Govt. - Government

HQ - Headquarters

Inc. - Incorporated

APR - Annual percentage rate

MBA - Master of Business Administration _

FAQ - Frequently Asked Questions

Max - Maximm

Yr. - Year

Pkg - Package

Jr. - Junior

PR - Public relations
Qty. - Quantity

VP - Vice President

No. - Number]
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9 SLANG ~
Wale.com www.spokenenglish.guru

I'm starving ('m extremely hungry)
I'm stuffed (I've eaten a lot and | can't eat more)

I'm great ('m very good & happy)

I'm wrecked ('m extremely tired)
I'm pissed Off (I'm angry about something)

EngliSh www.spokenenglish.guru
Bl 8 WAYS TO ANSWER "HOW ARE YOU"

= Not bad = Great
= Not so great = Pretty good

= | have been busy = Same as always

= Can't complain = Could be better
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Five Alternatives to
‘WHY’

e How is it that

=
=  Howisitthat he got Rs 25,000/-
O incentive?
..sJ
.‘%."o * Tell me the reason
F§ Tell me the reason you don’t study?
= What'’s the point of
8-4 What's the point of going there?
“2  Nobody respects us.
E * How come
How come you called me today?
* What for
He is calling me repeatedly! what for?
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English COMMON SPELLING ERRORS

www.spokenenglish.guru

Vaccum, Vaccuum Vacuum
Refridgerator Refrigerator
Arguement Argument
Committment, Comittment Commitment
Dissappoint, Dissapoint Disappoint
Intrested Interested
Seprate, Seperate Separate
Fourty Forty
Kechup Ketchup
Truely Truly
Existance Existence
E N g I IS h WWW.SpokenEnglish.Guru
Wale.com
FORMAL INFORMAL
®» ENQUIRE ASK
= APOLOGIZE SORRY
®»  ASSIST HELP
% PROVIDE GIVE
» VERIFY CHECK
» INFORM TELL
= REQUIRE NEED
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First-class STIENE Marvelous Incredible

First-rate Surprising Wonderful Dazzling
- Fascinating = Thriling
@Excellent™ M !deal M D
Beautiful Stunning
Brilliant Sublime
Unbelievable  Magnificent Charming Superb
( Gorgeous  © "Adorable . ¢ Delightfdl
" Graceful ~ * Alluring  Delicious
Astonishing

www.spokenenglish.guru

English Words to use instead of VERY

Instead of... Use...

Very Heavy Wighty, Hefty, Massive

Very Clear Apparent, Obvious, Crystal clear
Very Friendly Affable, Amiable, Warmhearted
Very Dull Tedious, Monotonous, Pedestrian
Very Dangerous Perilous, Hazardous, Precarious
Very Afraid Terrified, Petrified, Terror-Stricken
Very Light Featherlight, Weightless, Airy
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Prefix Meaning | Examples

non- not nonsense

un- not unseen

mis- |wrongbad | misfortune

re- again reattempt

pre- before preschool

opposite of
not,

IIMl- | opposite of

dis- e, disorder

impossible

i
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English - Common 90 Abstract Noun

www.SpokenEnglish.Guru

1 Fiction @ Calm @ Luxury 61 Belief
2 Horror @ Childhood @ Sleep 62 Sorrow
3 Crime @ Appetite @ Thought 63 Infancy smk_an
4 Comfort @ Loneliness @ Growth 64 Failure En IlSl‘l
5 Movement @® Cleverness @ Pleasure 65 Mercy
6 Right @ Anger @ Love 86 Speed
7 Patience @ Idea @ Beauty 67 Fashion “I‘"
8 Omen @ Marriage @ Annoyance ss Envy
9 Deceit @ Delay @ Kindness 69 Success
10 Elegance ® Lie & Nap 70 Fear
1 Pain @ Truth @ Gain 71 Union ® Wealth
12 Gossip @ Wisdom @ Talent 72 |rritation ® S!avery
13 Dream @ Religion & Dishonesty 73 Freedom @ Divorce
14 Luck @ Philosophy @ Happiness 74 Generosity ® Goal
15 Frailty @® Generation & Coldness 75 Wit @ Stupidity
16 Life @ Solitude & Poverty 76 Peace @ Friendship
17 Clarity @ Justice 6 Brilliance 77 Hatred ® Goodness
18 Joy @® Bravery & Loss 78 Thril ® Rhythm
19 Care @ Confusion @ Disregard 79 Advantage ® Timing
2 Trend @ Ability @ Riches g Company @ Awareness
Sl - www.SpokenEnglish.Guru
English 60 Most Important Collective Nouns "
1 Apair of shoes : A battery of Artillery ‘ Alibrary of books . An outfit of clothes
2 Apacket of letters A mob of deer . A garland of Sonnets ‘ A quiver of arrows
3 Anpack of cards . A herd of curlew . A bowl of rice . Atribe of natives
4 Awad of notes ® Ateam of oxen @ Afight of Stairs @ A cluster of coconuts
5 Astring of pearls . A swarm of bees . Ateam of players € A bouquet of flowers
6 A stack of wood @ Astud of horses Astaff of employees @ A book of notes
7. Ashowerofran @ Achatterof budgerigars @) A regiment of soldiers @ Abunch of crocks
8 Asheafofgrain ‘ Apod of birds . Aposse ofpoﬁcemen . Aﬂigh(ofAirpIanes
9 Asetof clubs @ Aerstof bees @ A patrol of policemen @ Afleet of Vehicles
10 Areel of film @ Asoth of bears @ Avparty of friends @ Aserving of Spoons
11 Achestof drawers @ Acolonyof badgers @ A cloud of dust @ A round of Drinks
12 A catalogue of prices A rope of Pearls @ A range of mountains @ A rouleau of Money
13 Abundle of sticks A herd of horses . An orchard of fruit trees ‘ A troop of scouts
14 Abunch of keys Astring of horses @ A heap of rubbish @ Aclass of students
15 Abeltof Asteroids @ Aream of paper @ Anhedgeofbushes @ Achoir of singers
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=rsi=t MMODAL VERBS

Type Modal Verbs Examples

* You should visit the Doctor.
* You should try to put on

ADVICE some weight.

. * It might be very expensive.
Might, May, « Aman may be going to

* Can i sit here please?

* Could | open the bottle?
PERMISSION Can, Could, May « May | come in?

* Rahul could dance well,
when he was a kid.

* He can speak fluent
English.

ABILITY Can, Could

* | must go to hospital right
NOw..
OBLIGATION Must, Have to, « He has to be loyal to his

Has to company

www.SpokenEnglish.Guru

29 | All Books, eBooks and Web Courses: www.in.spokenenglish.guru

MY YouTube channel- Study Ebook pdf



“Spoken English Guru” English Charts

How to Ask Someone to
Repeat Something

-»
»

=» Excuse me?
=» Would you mind repeating that?
-»

Sorry, I didn’t hear what you said?
= Do you mind repeating that?

www.SpokenEnglish.Guru

= Sorry, I didn’t catch that?
=» Could you please repeat that?

- www.spokenenglish.guru
English S S
822 Ways to Start a Sentence
To add to it... As a matter of fact... As far as I can see...
In addition... In regard to... Summing it up...
To make a long story short... It comes as no surprise that... My best guess is...
Small wonder that... So, to sum it up... To my way of thinking...
To crown it all... It seems to me... I believe...
It is important to note that... We can safely assume that...  For all I know...
To the best of our knowledge... As far as I know... As I see it...
Luckily / Fortunately / Unfortunately To putitin a nutshell... From my point of view /
viewpoint...
prominent / important role in... the other hand....
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CONTRACTIONS

* Gotta (got+to) I've gotta go to market.
* Kinda (kind-+of ) He is a kinda person I like
to talk to.

* Dunno (don’t+know) I dunno where to go.

2
=
<
=
)
:
%0 % Lemme (let+me) Lemme go home.
r
@ % Hafta (have+to) I hafta do it any how.
S
I'm gonna meet you
o . g y
7 % Gonna (going+to) d 1 T
% % Wanna (want+to) I wanna call you right now.
% Outta (out+of) Get outta my house!
* Gimme (give+to) Gimme some water, please!

www.spokenenglish.guru

ndish Gther Ways Toc 3ay
?::,'s right. I AEREE I'd go along with that.

Agreed. That's just what | was thinking.

Me too Of course.
Definitely. My.thou:qhts exactly.
i Affirmative.

| agree with you. o douh .
You got it. o doubt about it .
Yup.

That's exactly how | feel.

You've found.

You are so right.

You've hit the nail on the head.

Our thoughts are absolutely parallel.
That's exactly what | was thinking.

| think you are totally right about that.
| could not agree with you more.

We are of one mind.

You can say that again.
Our thoughts are parallel.
| don't doubt you're right.
| see what you mean...
Sodo l.

| feel that way too.
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English

Wale.com

_ I

Prepositional phrases consist of a preposition and a word(s)

@ By all means @® In difficulty @ For good @ Atany rate @® On foot

@® By accident ® In demand @ For certain @ Atadistance @® On balance

@ By the virtue of @ In a hurry @ For the sake of @ Atnight @ On account of
@® By birth @ In sight of @ For life @® Atleast @ On atrip

@® By definition @ In sense @ For a while @® Atonce @® On an average
@® By heart @® In a mess @ For repairs @® Atnoon @® On anisland
@® By force @ In advance @® Forgod's sake @ Atwar @ On fire

@® By mistake @ In action @ For experience @ Atpeace @® On edge

@® By law @® In the Sun @ For a change @® At work @® On order

@® By order of @® In a while @ For no reason @® Attimes @® On delivery

® By no means ® In time @ For reason ® Atthe costof @ On schedule
@® By chance @® In aid of ® For keeps @® Atall ® Onrent

www.spokenenglish.guru

English Prepositions of Place in English

ABOVE ON AT IN

Above the washbasin op television At a concert In a boat
Above the us On the second floor At dinner In a helicopter
Above the dog On a horse R eHome In the world
Above the car On an elephant At tholBoor In the kitchen
Above the clouds On the train Joa L In the bathroom
BELOW & OVER  On abicycle A tjv‘;ri" In paris

Below the surface On a ship At coll In park Street
Below the ceiling On a plane co. ege. In a row

Below the table On a motorbike At university In the sky
Below 0° On the left At the bottom In the newspaper
Over my head On the right At the top In a car

Over the floor On a bus At reception In a taxi

Over 18 years old On the way At the side In a lift
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